Obtain Approval to
Distribute a Lamar Survey

* First the survey subject matter is submitted to the
IRB Board for approval to begin research

* Once IRB approved, the survey can be created
within Qualtrics

* When the survey is completed in Qualtrics, the
creator will request approval for the survey to be

distributed
survey wn!m Quialtrics
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an the IRB Analyst
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Comment to the
Approver

e The creator can add a
comment to the IRB
Analyst

* Click the Request
Approval button to submit
the request
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Creator’s Survey Pending
Approval




IRB Analyst Review

* The IRB Analyst will login and review the
survey questions then approve or deny the
survey for distribution

Distribution has been
Approved or Denied

* Open your Projects page to see that your
survey has been approved or denied

* Click the project name to open the survey




Distribute an Approved
survey

. Click the Distribution tab - e oo
to choose a distribution
method

Email your survey to
respondents

* CIICk the Emalls Ilnk Distribute your survey via email.
* Click Compose Email

Compose Email




Compose the
Distribution Email

Compaose Email

705 | Dot Livety - dhvalygomicack Select from your contacts list
From:
When: | Sedmiher - | < Select when to send your survey

Subject:  Oraustion

Mossage:
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Enter wording in the email




